Formulaire A   (EN)


NOTICE OF VACANCY 

SECONDED NATIONAL EXPERTS

1. Directorate General

:  HR
 - Directorate



:   IDOC (Investigation and Disciplinary Office of the Commission)
 - Unit




:  IDOC.1  (Unit "Investigations and Discipline ")

- Place




:  Brussels
- Head of Unit


:  René SLOOTJES








   Tel.  + 32 2 2956559
- Date of beginning


:  16 September 2011
2. Main areas of responsibility :  In charge of internal administrative inquiries and the disciplinary follow-up relating to the obligations applying to staff members of the Commission (in line with Commission Decision C(2004)1588 final/4 on the conduct of administrative and disciplinary procedures).
3. Main qualifications: 
The incumbent should have an ability to conduct inquiries into possible breaches of staff rules and an ability to assist the Appointing Authority in the disciplinary proceedings. The knowledge of procedures and practical criteria for investigations in a national administration and/or international organisation would be an advantage. 
S/he should be a good communicator and must be able to take initiatives. Experience in issues of personnel matters would be an advantage. 
4. Languages: A good working knowledge of both English and French is essential.

